
 

 
 
 
 
 
 

Position Description 

Program Evaluator 
 
 
REPORTS TO Epidemiologist, Prevention of Overdose, Sexually Transmitted Infections (STI), 

HIV, and Hepatitis C (HCV) 
LOCATION  Albuquerque Area Indian Health Board, Albuquerque, NM (hybrid eligible) 
SALARY  $50,000-$75,000 DOE (Salary Grade E3) 
BENEFITS  Annual, Sick Leave and Holiday Pay; Health, Dental, Life, Vision Insurance, 

403(b) Retirement Plan, etc. 
PREFERENCE:  Qualified Native American applicants will be given preference in hiring. 
 
DESCRIPTION 
The Program Evaluator is an integral part of the Albuquerque Area Southwest Tribal Epidemiology 
Center (AASTEC) Program with responsibility for enhancing the role of evaluation in our programs to 
improve services to the tribal communities we serve. The Program Evaluator will utilize mixed 
methods (quantitative and qualitative) to assess effectiveness and measure the performance of 
AASTEC’s data initiatives on overdose and STI/HIV/HCV prevention, harm reduction, testing, and 
treatment within the 27 Tribe AASTEC Service Area.  The performance of duties will be in compliance 
with guidelines established by the funding agency.   
 
DUTIES AND RESPONSIBILITIES  

• Leads program evaluation and performance measurement activities, which include designing 
evaluation questions, establishing performance measures, thorough knowledge of different 
types of evaluations (e.g., process v/s outcome), monitoring plans, designing valid and reliable 
measurement tools (both qualitative and quantitative) and analyzing collected data. 

• Incorporates Indigenous evaluation methodologies into core activities. 
• Works effectively with tribal partners to provide consultation and technical assistance with 

local evaluation plans and activities. 
• Works effectively with tribal partners to coordinate and facilitate evaluation-related training 

activities to strengthen capacity. 
• Oversees data collection (quantitative and qualitative) for process and outcome evaluations. 
• Confidentially manages evaluation data. 



 

• Develops and disseminates program evaluation reports for various stakeholders – tribal 
leadership, funding sources, AAIHB Board of Directors, etc. 

• Analyzes, synthesizes, and communicates complex data-related issues clearly and succinctly 
to both internal colleagues and tribes. 

• Examines evaluation data/findings to make sound decisions for program planning and 
continuous quality improvement. 

• Prepares regulatory documents (including progress reports, evaluation reports, measurement 
tools, etc.) that are congruent with program funder guidelines in a timely manner. 

• Develops and maintains positive relationships with all project partners. 
• Performs related tasks as assigned. 

 
KNOWLEDGE AND SKILLS REQUIRED 

• Experience working with Native American communities and understanding of important 
cultural considerations when working with Southwestern Indian Tribes. 

• Sensitivity to cross-cultural differences, and ability to work effectively within their context. 
• Specific experience with program evaluation of public health or behavioral health programs 

utilizing mixed-method evaluation approaches. 
• Competency in at least one standard statistical computer software such as SPSS, SAS, STATA or 

Epi Info, as well as qualitative analysis packages (i.e., Atlas Ti, NVivo) and MS Office Products. 
• Demonstrated leadership qualities in planning and conducting evaluation activities, and in 

reporting results and findings. 
• Demonstrated skills and experience developing and maintaining relationships with multiple 

stakeholders over long periods of time. 
• Strong organizational, planning and project management skills with the ability to work 

efficiently and effectively both autonomously and in small teams. 
• Ability to organize and manage multiple priorities. 
• Ability to communicate effectively orally and in writing. 

 
QUALIFICATIONS 

• Master’s degree in public health or related field or equivalent experience and education. 
• Experience working with American Indian Tribes is preferred. 
• Completion of background investigation is required as a condition of employment. 
• Complete HIPPA certification within 30 days. 
• Maintain a valid State driver’s license and have ability to drive company-leased vehicle for 

company and project related business. 
 
WORK CONDITIONS/PHYSICAL REQUIREMENTS 

• Overnight travel to local Tribal communities, partner sites, and national events is moderately 
required. 

• May work more than 8 hours per day and sometimes on evenings and weekends.  



 

• Eligible for a hybrid schedule; must be a New Mexico resident. 
• Primarily sedentary work requiring prolonged sitting and frequent computer use (typing, 

viewing monitors) in an indoor professional environment. 
• Noise level is usually minimal to moderate. 
• Occasional movement within office/worksite to attend meetings and operate standard office 

equipment (e.g., copier/printer). 
• Occasional lifting and carrying of office supplies up to 25–50 lbs. 
• Able to meet vaccination or testing requirements necessary to come in direct daily contact with 

staff and public. 
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